Dear Students and Parents:  

On behalf of the Muhlenberg South Middle School staff, we welcome you to another great school year.  We ask that you take some time and carefully read the Student/Parent Handbook. The expectations provided here help us maintain a safe and productive learning environment for your child.  We hope this handbook serves to answer questions you may have concerning school policies and procedures.  After reading the handbook, we ask that you sign the attached agreement and return to school.  If you have additional questions and/or concerns please contact us at 338-4650.

Thank you for helping Muhlenberg South Middle School achieve excellence.

Thanks again,

Muhlenberg South Middle School

Our Mission: Providing Challenges Today For Brighter Futures Tomorrow.
MUHLENBERG SOUTH MIDDLE SCHOOL

VISITORS
Parents are always welcome at Muhlenberg South Middle School.  We ask that an appointment be made to see a teacher or visit a classroom.  Visitors to the school during the school day must report to the office and obtain a visitor’s pass before proceeding to any part of the building.  Students are not permitted to bring friends or siblings to school.

ACCIDENTS
Any injury or accident on school grounds or at a school-related event must be reported to the office immediately.  Parents/guardians will be notified immediately and proper medical authorities will be notified if warranted.  Muhlenberg County Schools do provide medical insurance for students.  Students who participate in school-sponsored extracurricular activities will be covered while they are at school or participating in any school activity.

CHANGE OF ADDRESS OR PHONE NUMBER

It is mandatory for a student to notify the office of a change in address or phone number.  It is very important for all student records to be current in school files.

GRADING  SCALE  
 90 – 100…………A

80 – 89………….B

70 – 79………….C

60 – 69………….D

Below   60………F 

STUDENT DRESS GUIDE AND STANDARDS

GENERAL

1. No apparel or accessory may be worn which contains logos, pictures, or writings that:

a. promote alcohol, tobacco, drugs, violence, or illegal behaviors

b. depict vulgar, obscene, sexual, or racial images

c. contain religious harassment, derogatory language, or profanity

d. include any writing, symbol, illustration, name or sign of gang names or graffiti.

2.
NOTE: Undergarments must be worn, and must be completely concealed at all times.

SHIRTS/JACKETS
1. All tops must have sleeves and keep the entire shoulder covered at all times.

2. All tops must completely cover a student’s midriff at all times.

3. All tops must be worn so that the chest of males and cleavage of females are not exposed.

4. Long jackets and trench coats may not be worn.

LOWER BODY APPAREL

1. Shorts and skirts may be no shorter than 3 inches above the knee.

2. Lower body apparel may have no holes more than 3 inches above the knees. 

3. Lower body apparel must be worn at the hip bone (no sagging pants are allowed.)

4. Pants may not contain attachments, except billfold chains no longer than 12 inches.

5. No spandex pants or biker shorts allowed.

6. Leggings or Yoga pants must have a top that is 3 inches above the knee, or the students top must reach the thingh in the front and the back.
ADDITIONAL ITEMS

1. Standard, public footwear must be worn at all times.

2. No gloves may be worn on the hands.

3. No jewelry deemed inappropriate or dangerous by school officials may be worn.  Visible piercings are allowed in the ears only. Clear nose studs will be permitted.  All gages are prohibited.  
4. Leather collars/wrist bands containing hard metals or spikes may not be worn.

5. Hats, sweatbands, combs, or head coverings may not be worn.

6. Only medically necessary prescription sunglasses may be worn.

7. No sleep apparel such as pajamas or house shoes.

GENERAL APPEARANCE

1. Face painting is allowed ONLY on specified school spirit days.

2. Students are not allowed to darken around eyes significantly or create unnatural appearances with make-up.

3. All hair color is subject to principal discretion in an effort to maintain a positive educational environment.

4. Students may not write or draw on one-self or others.  This includes their clothing, hands, arms, faces, etc.

5. All other issues related to student appearance are subject to principal discretion in an effort to maintain a positive educational environment.

Violations and Enforcement

· Faculty and administrators are responsible for enforcing the school dress code.

· Minor dress code violations that can be corrected without new clothing may be corrected on the spot; however, all such violations should be reported to the administration.
· Students with major dress code violations that require new clothing shall be sent to the front office, and they will not be allowed to return to class until the violation is corrected.
· Inappropriate items collected may be returned at the end of the day to the student.
· Students with major violations must call their parents to bring them appropriate attire, change into other appropriate attire of their own, or wear clothing provided by the school.
· Students are unexcused while out of class correcting violations.  Students who refuse to correct violations immediately will be placed in ISS (In-School-Supervision) or suspended from school.
· If the student is a multiple violator, demerits or other consequences may be issued or ISS assigned (based on severity and consequences will escalate with each infraction.
BACKPACKS

Backpacks/other bags must be kept in lockers.  To get your backpacks in your locker, it may be necessary to take your materials out and replace them in your backpacks at the end of the day. 

REPORTING TO SCHOOL / END OF SCHOOL DAY

School will be open to receive students (except for tutoring or other special arrangements such as trips or detention) at 7:55 A.M.; teachers are not on bus duty until 7:55 A.M.

Once a student steps on school property, they are not to leave and all school rules are in effect.

Any drink that is brought into school by a student, that is opened, will be asked to dispose of the drink immediately.  Opened containers by a student are prohibited!

Car riders may be dropped off at the front entrance beginning at 7:55AM.  Buses will unload on the 6th grade side of the building.
Students who eat breakfast are to report to the commons area.  After eating breakfast, they should then report to the gym.  All other students are to report to the gym and be seated until the bell rings at 8:35 A.M. to dismiss students to class.  Students will be counted tardy if they do not arrive to 1st period by 8:45 A.M.  Students are not allowed to remain at MSMS at the close of the school day unless tutoring or organizational practices / games begin at that time.  Students who are waiting for school-sponsored activities to begin must wait in the front lobby until the designated time of the activity.  7th and 8th grade students who wait for parents to pick them up at the end of the school day must remain in the front lobby.  6th grade students who wait for parents to pick them up at the end of the school day must remain on the 6th grade side of the school.  Students are not allowed to loiter inside or outside the building.  School is dismissed for bus-riders at 3:45 PM and all others at 3:49 PM.

ATTENDANCE

Students at Muhlenberg South Middle are required to attend school every day in order to maintain the standard of academic excellence that is expected.  Students who miss school cannot successfully reach their potential.  Seven (7) absences for the following valid reasons may be excused (anytime during the year) provided they are verified by phone and/or writing (school preference) by the student’s parent or guardian within (2) days of the student returning to school. Any absence after the (7) call ins and/or written notes (school preference) must have verifiable evidence that the absence was for a valid reason in order for it to be excused. Examples: written doctor or medical personnel excuse in case of sickness, death notice or funeral home card in case of death in the family, or court excuse in cases of mandatory court appearances.
1.
Absences 1-7: Excused with phone call and note from parent/guardian.

2.
Absences over 7: Excused only with a doctor’s statement, a statement from the health official, a statement from the courts, or unless there is an emergency as determined by the principal.

3.
3 or more unexcused absences is considered truant.

4.
6 or more unexcused absences is habitually truant and may be referred to the Court Designated Worker.

TARDINESS TO SCHOOL

1. Students arriving at school late must check in through the front office and secure an admission slip to class.

2. Less than 143 minutes will count as a tardy.  More than 143-344 minutes will count as a partial absence.

3. The student must have a note from a parent/guardian stating the reason for the tardiness.

4. The student will be counted excused or unexcused based on school policy.

5. The student will be warned after 2 unexcused tardies to school per semester.

6. The student will be given demerits or other consequences after 3 unexcused tardies per semester.

7. Once a student accumulates 8 total or 6 unexcused tardies to school, all future tardies will be excused only with a doctor’s note or a note from the court.

8. 3 or more unexcused tardies to school is considered truant.

9. 6 or more unexcused tardies to school is habitually truant and the student may be referred to the Court Designated worker.

TARDINESS TO CLASS
Students are to be in class on time.  A student is tardy if he/she is not in the classroom with required materials at the beginning time of class.  Teachers may enforce more strict tardy requirements.  Students will be assessed at least 2 demerits per tardy or isolated at lunch, breakfast, or other consequences as deemed necessary by the teacher or administration.  

ABSENCES

Parents/guardians must call the school each morning a student is absent at 338-4650.  If there is no phone in the home, the student must bring a note with a phone number the parent can be reached written by the parent/guardian explaining the absence.

When returning to school before the school day begins, the student must report to the front office.  Students, who have a medical excuse, note from parent/guardian, or a court excuse, should turn in the excuse at that time.    Excused absences require that the student make up the work missed.  It is a student’s responsibility to contact teachers for make-up work. A student who has unexcused absences will receive a zero (0) for assignments missed.         

 Students who miss school, either excused or unexcused, will not be allowed to attend school-sponsored events that day or night. Emergencies shall be left to the discretion of the administration.

If a student has 3 or more unexcused absences, their eligibility to attend field trips, dances, or other school activities determined by the teachers and administration.
The number of days allowed to complete make up work will be equal to the total number of days missed by the student.

CHECK OUT PROCEDURES
· All students who leave school during the day must sign out from the front office.  The parent/ guardian must come to the office to check out the student -- this is for the student's protection.

· Non-emergency early dismissals from school require a note from the parent/guardian with a phone number where the parent/guardian can be reached stating the specific reason for leaving school early.  The student should present this note to the office before school begins.

· Students are not to check out unless there is an emergency.  Appointments with doctors and dentists should be made outside of school time since students are in academic classes until school is dismissed.

· A student will not be permitted to leave school with anyone other than a parent or guardian unless there is a note from the parent/guardian, and that person is on the student’s sign-out sheet.  The sign-out sheet must be completed and signed by the parent/guardian at the beginning of each school year and returned to the attendance office.

DEFINITION OF EXCUSED AND UNEXCUSED ABSENCES
Excused Absences or Tardies include:
1.
Illness of the student.  (5 consecutive days requires a doctor’s note)

2.
Death in the immediate family.  Immediate family is defined as siblings, parents, stepparents, and grandparents.

3.
Serious illness in the immediate family.

4.
Medical/dental appointments that absolutely cannot be made after school hours (1/2 day only).  Doctor’s note for verification is required.

5.
Mandated court appearances (verification note required.)

6.
School sanctioned activities (educational school/field trips do not count as absences).

7.
Religious holidays and practices with prior approval of the Principal.

8.
Emergency situations as determined by the principal.

9.
Planned family trips taken during school time should have some educational value and must be cleared with the principal and the involved teachers at least 1 week beforehand.
10.
One day attendance at the Kentucky State Fair

11.
One day prior to departure of a parent/guardian called to active military duty

12.
One day upon the return of the parent/guardian from active military duty

13.
Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who while on active military duty stationed outside of the country is granted rest and recuperation leave.
Unexcused Absences or Tardies include, but are not limited to: (zeros are given for schoolwork missed)
1.
Baby-sitting

2.
Hair appointments

3.
Personal business

4.
Hunting

5.
Vehicle breakdown (using the excuse, “car trouble” constitutes an Unexcused tardy since the student has elected to provide his/her transportation)

6.
Oversleeping

7.
Out of town trips without prior approval.

8.
Failure of parent to notify school of an absence.

9.
Missing the bus.

10.
Suspension from school.

11.
Student accumulating 6 or more unexcused absences or 7 total absences, failing to submit a note from a doctor, dentist, or a court.

2 UNEXCUSED ABSENCES – Parents will be notified of the attendance problem and the student must improve his/her attendance to avoid further consequences.

4 UNEXCUSED ABSENCES – Parent will be notified of the truancy problem.  Also, the Muhlenberg County Director of Pupil Personnel will be notified for possible court intervention.

LOST AND FOUND

Students are responsible for personal items brought to school.  We encourage individuals to return misplaced items to the front office.  If a student is searching for a misplaced item he/she can contact the front office.
BUS TRANSPORTATION POLICY

Students are to board their regularly scheduled bus upon dismissal from Muhlenberg South Middle School.  Students are not to get off of the bus at Muhlenberg County High School unless they have pre-approved permission.  Exceptions are South Middle students who participate in Muhlenberg County High activities or who ride a shuttle to the high school to catch their regular bus.  Those students must exit the shuttle bus and report directly to their activity or to their regular bus.  Any student who intentionally rides the wrong bus will be subject to disciplinary action.
HALL PASSES/HALL TRAVEL

During a class period no student should be in the halls without a hall pass.      Teachers may allow students to use teacher’s hall passes for teacher errands only when the student is called to the office.  
Students should go directly from one class to the next except for restroom breaks.  Loitering in hallways is prohibited.  Students are expected to maintain proper hallway behavior.  Sixth, seventh, and eighth graders should not be in the hall of another grade’s classrooms except when the location of practical arts or exploratory classes necessitates.  Discipline consequences may result.

SUSPENSION POLICY

Any Muhlenberg South Middle student who has been properly suspended from school or has been assigned to ISS (In School Supervision) shall not participate in any activity connected with the school on those days suspended or assigned.  This includes athletic events and games, academic team events, club meetings, or other outings.  If a student is suspended or in ISS on Friday and Monday, then they may not attend activities on Saturday or Sunday.  
If a student is assigned ISS or suspended on the day in which they do not have a schedule game or competition, the student will have to sit out one contest after the completion of the ISS or suspension.
RENAISSANCE CENTER  (ALC)
The Muhlenberg County RENAISSANCE Center is a self-contained learning laboratory for students who exhibit unacceptable behavior and need a highly structured environment.  The ALC is located behind Muhlenberg North Middle School.   

DISCIPLINE POLICY

Students are encouraged to improve their behavior all year long.  Offenses committed, which are not directly covered by the policy outlined here shall be handled by school officials in accordance with their best judgment and knowledge of the case.  Discipline may include imposing one or more of the following consequences: counseling, extra work, giving demerits, taking away privileges, assigning ISS, giving social probation, assigning out of school suspension, holding parent conferences, recommending ALC, or recommending expulsion.

The following pages dealing with discipline are designed to give examples of some of the types of offenses committed by students and the minimum consequence that a student should expect.  The principal and assistant principal have the discretion to increase the consequences for student behavior depending on severity. 

CLASSROOM BEHAVIOR

The following expectations are expected from all our students while in the classroom.

1. Taking one’s seat promptly and quietly when the tardy bell rings.

2. Bringing all materials to class such as books, pencils, paper, etc.

3. Actively participate in the classroom activities.

4. Speaking only when contributing to the educational flow of activities and respecting others’ rights to contribute.

5. Completing all daily and homework assignments.

6. Respecting and complying with the directions of teachers and other school personnel.

7. Refraining from activities that distract others or interfere with the ability of the teacher or other school personnel to perform their educational duties and functions.

8. Waiting to be dismissed by the teacher.

9. Requesting permission to leave the classroom only in emergency and rare circumstances.

10. Give maximum effort in all classes.

Under minor offenses in the classroom, teachers may assign demerits, or teachers may send students to the office if they think it is necessary.  
Under minor offenses listed as OTHERS, the student will be given a white slip and sent to the office and discipline consequences will be assigned by administration.   Examples of MINOR CLASSROOM OFFENSES are:

· Excessive or loud talking

· Failure to follow directions

· Minor horseplay

· Materials not brought to class (excludes homework)

· Sleeping in class or head laid down on desk

· Minor disrespect

· Class disruptions

· Food or drink in classroom (mints are ok with teacher permission)

· Possession of toys, collector’s cards, radios, electronic gadgets, card games, laser pointers, I-Pods, video games, game boys, or any other object that has no school purpose. (Parents will have to come and pick these up from school.)

· Minor vandalism

· Minor insubordination

· Minor foul language

· Littering

· Passing notes

· Clowning or not being serious about class

· Possessing or using rubber bands

· Any other inappropriate behavior 

REWARDS SYSTEM FOR BEHAVIOR

Some of our grades (6th) will be on a rewards system for behavior.  It is based on students picking up fouls instead of white slips for minor behavior problems.  If a student picks up 5 fouls before the end of the school month, he/she does not get to participate in rewards given that month.  After a student picks up 5 fouls, and misbehavior continues, he/she may be referred to the office for demerits or some other consequence.  

Some examples of behaviors in which students may pick up fouls are:

· Talking at inappropriate times

· Being on the floor without permission

· Being tardy for class

· Having candy, or drinks in class (unless provided by the teacher)

· Not bringing necessary materials to class

· Not staying on task until class is dismissed by the teacher

· Invading other students’ or teachers’ space or property

· Breaking a school rule

· Obvious disrespect to teacher or student will result in a technical foul and be counted as 3 fouls

· Ejection (loss of rewards and referral to office for any other infractions) will occur if a student’s name is left by a substitute, fighting, skipping class, cheating, or spending time in ISS.

· If a student fouls out 4 times, he/she is out of the game and may be referred to the office for any further misbehavior.

MAJOR DISRESPECT TO STAFF

All students will treat all staff members with respect.  Consequences for disrespect will range from demerits, extra work, cafeteria detention, social probation, ISS, to suspension or expulsion from school.  Consequences will be based on severity and will escalate with each subsequent offense.

MAJOR BEHAVIOR PROBLEMS

The following consequences will apply to each behavior listed and will be BASED ON SEVERITY and will ESCALATE WITH EACH SUBSEQUENT OFFENSE.  Consequences range from demerits, ISS, out-of-school suspension, Renaissance Center, to expulsion from school.

· Fighting or instigating a fight.  

· Profanity.
· Possession of tobacco products, lighters, matches, etc.

· Skipping class.

· Forgery. 

· Possession of Porn Material or writing. 

· Severe sexual harassment.
Actions include grabbing, touching, patting, sexual name calling, sexual jokes, unwanted flirtations or advances, sexual propositions, verbal abuse, graphic comments about an individual’s body or dress, sexually offensive pictures or notes of any kind.

· Major insubordination with principals or teachers.
· Harassment or threats made to staff.
· Stealing.
· Bearing False Witness.
· Severe Vandalism.
· Possession or use of a weapon, includes firearms, etc. – Suspension, pending legal action (defined by 1994 law—see WEAPONS LAW following this section

· Possession or use of weapon (those not listed in 1994 law – Suspension, pending legal action. See WEAPONS following this section).

· Arson, bomb threat – Suspension, pending legal action.

· Possession or use of drugs/alcohol – Suspension, pending a board hearing.

· Extortion.
· Assault on student/teacher (ISS, Out of School Suspension, Court intervention, or police intervention) depending on severity.

· Escalating an altercation.
· Threatening others.
· Pulling fire alarm.

· Possession or use of fireworks.
· Medication brought to school.
· Laser Pointers used to point in people’s eyes whether it is an accident or not.
· Lewd Behavior.
· Prescription drugs.
· Non-cooperation during emergency drills.
OTHER OFFENSES

Behaviors and consequences (based on severity) not listed above:  Consequences may escalate with each offense.  Consequences range from demerits, social probation, hallway detention, lunch detention, breakfast detention, or ISS.

· Public Display of Affection: Examples include kissing, hugging, holding hands or any other inappropriate contact. 
· Hallway Misbehavior (includes loitering).
· Overuse/No hall pass. 

· Computer misbehavior.
· Racial slurs. 

· Cheating.
· Perjury or lying to staff.
· Possessing rubber bands or using them to hit.  

· Writing on oneself, letting someone write on you, or writing on others person or their clothes.
· Locker abuse.
· Altercations (based on each case depending on if there was any profanity, disruptions, name calling, etc.)

· Bullying behaviors (based on severity and number of offenses).  

· Retaliation against those that report bullying

· CELL PHONES: It is recommended for cell phones not to be brought to school. They are only to be used after school to arrange transportation or in emergencies, or at the teacher discretion, phones potentially could be used for instructional purposes only during class.  However, Administration approval is required for cell phones to be used for instruction during class. The school is not responsible if they are lost or stolen.  School time will not be used to investigate losses or thefts.  They must be kept put away out of sight at all times (NO EXCUSES).  They must be off, which includes no silent or vibrate.  
Telecommunication Devices

Possession and Use

While on school property or while attending school-sponsored or school-related activities, whether on or off school property, students shall be permitted to possess and use personal telecommunications devices as defined by law,1 and other related electronic devices, provided they observe the following conditions:

1. Devices shall not be used in a manner that disrupts the educational process, including, but not limited to, posing a threat to academic integrity or violating confidentiality or privacy rights of another individual. Unless an emergency exists, students shall turn on and/or use/operate devices only before and after the regular school day.

When students violate this prohibition, they shall be subject to disciplinary action, including losing the privilege of bringing the device onto school property. In addition, an administrator may confiscate the device, which shall only be returned to the student’s parent/guardian.

2. Students are responsible for keeping up with devices they bring to school. The District shall not be responsible for loss, theft, or destruction of devices brought onto school property.

3. Students shall comply with any additional rules developed by the school concerning appropriate use of telecommunication or other electronic devices.

4. Students shall not utilize a telecommunication or similar electronic device in a manner that would violate the District’s Acceptable Use policy or procedures or its Code of Acceptable Behavior and Discipline.
5. Students are prohibited from taking cell phones on field trips unless approved by administration.

Notice of Policy

Notice of this policy and penalties for violating it shall be published annually in the District’s Code of Acceptable Behavior and Discipline.

Reference:

1KRS 158.165
Related Policies:

08.2323

09.426

09.438

ACCUMULATION OF DEMERITS

Students who accumulate demerits will be assigned ISS according to the following schedule.

10 total demerits: 1 day in ISS

20 total demerits: 3 days in ISS 

30 total demerits - 5 days ISS plus a review for possible ALC or suspension from school and parent conference.      

40 total demerits - 5 days ISS plus a review for possible ALC or suspension from school.

All demerits 50 or more will result in being assigned straight to ISS for a number of days determined by administration.

(When a student reaches 20 demerits, has served 5 days in ISS for that semester or 10 days for the year, or been suspended from school, students will have their ELIGIBILITY TO ATTEND FIELD TRIPS, ball games, dances, or other school activities determined by the teachers and administration.
Students who misbehave on field trips or at extra-curricular activities will be disciplined according to school policy and will possibly lose the privilege to attend these activities in the future.

When a student is assigned to ISS, he/she will take the ISS notification sheet home and a parent/guardian must sign it.  The student will return the signed sheet to the front office.  Non-returned sheets will result in a phone call home.  The ISS notification sheet states why the student is to be placed in ISS or suspended from school.  This does not mean that a student agrees with the suspension.  

When a student has been suspended, the parents will be notified; causes and length of the suspension will be explained.  A conference will usually be required.

ANTI-BULLYING POLICY

Muhlenberg South Middle School does not allow bullying of any kind.  All students have a right to a safe and healthy school environment. It shall be a violation of this policy for any student or staff member to bully another while attending school or school-sponsored event.  It shall also be a violation of this policy for any school staff member to tolerate bullying during school or at school sponsored events, including riding the bus to and from school.  There will be predictable and escalating consequences that are based on severity.

Muhlenberg South Middle School will promptly and thoroughly investigate reports, as well as rumors of bullying, whether of a physical or of a nonphysical form.  If it determines that bullying has occurred, the school will act appropriately within the discipline codes and response procedures and take reasonable action to end the bullying.  Bullying will not be tolerated.

There are several types of bullying.  Below are some types and their definitions. Some of these behaviors may be subject to more serious consequences depending on their severity.

· Teasing: name calling, insulting, or other behavior that would hurt others’ feelings or make them feel bad about themselves.

· Exclusion: starting rumors, telling others not to be friends with someone, or other actions that would cause someone to be without friends.

· Minor hitting: pushing, slapping, grabbing.

· Threats of violence: telling or inferring that someone will be hurt somehow.

· Harassment: racial, ethnic, or sexual name-calling or other severe harassment.

· Minor sexual harassment: either saying or doing something that makes one uncomfortable.

· Severe Hitting: punching, kicking, and similar behavior that may injure others.

Students are encouraged to report any incidents of personal bullying or that witnessed bullying.  Bullying that occurs in the classroom should be reported to the classroom teacher who will document the incident, investigate it, and refer it to the office for consequences if necessary.  Bullying occurring in the hallway needs to be reported to the nearest adult who will fill out a bullying incident form and refer it to the office.  Incidents in the lunchroom should be reported immediately to the lunchroom supervisors.  Incidents in the restroom should be reported to the nearest staff member.  Incidents on the bus should be reported immediately to the bus driver.  All incidents should be reported immediately to the staff member in charge or if it is at an unsupervised time, to the nearest staff member.

Some students do not report bullying because of being called a tattletale.  There is a difference between a tattletale and telling.  Tattling is something we do when no one is being hurt and can turn peers against us.  It is a wish to get adult attention and to see others get in trouble.  Telling is what we do when someone is being hurt and should be reported immediately.  Parents can report bullying by calling the office.  A bullying report form will be filled out and the incident will be investigated.  However, it is more effective if the student will report the behavior at the time it occurs.

Sixty to Eighty percent of all students are neither bullies nor targets.  It is these students who can make a difference in preventing bullying.  If bystanders tell adults about bullying incidents instead of maintaining a code of silence, school staff is enabled to reduce bullying.  Bystanders can help by telling adults as soon as they see bullying, helping targets get away from bullies and befriending targets in other ways.  Bystanders empower the bully by being silent, laughing, and doing nothing in effect showing their approval for the bullying.  These actions or non-actions make bullying worse and gives the bully an incentive to continue.  Bullies must be shown that their behavior is non-acceptable by the way their peers react when witnessing the act.  Laughing at acts of bullying is a form of bullying in itself.  It is a form of making fun of the target and consequences may apply.

If targets of bullying or those who report it are retaliated against, further consequences will be assessed.

Bullying against those with disabilities will be dealt with appropriately.

IN SCHOOL SUPERVISION PROGRAM (ISS)

1. The objective of the ISS program will be to provide a program of strict discipline, intensive instruction in 

classwork, values, examination, and rehabilitation.

2. Students will be assigned to ISS by the Principal or Assistant Principal, shall be given due process, and told

why they are being placed there.  This does not mean they agree.  The parent will be notified in writing or by phone.

3. The ISS student will be required to do specific work that has been assigned by the regular classroom teacher

and additional work assigned by the ISS teacher to foster a more positive attitude.

4. The ISS teacher will look over the work assigned by the regular teacher and return it for evaluation.

5. Students in ISS will eat lunch by themselves each day and will follow all rules as in the regular ISS classroom.

6. Students in ISS will have a morning and an afternoon restroom break.
7. Students are not allowed to attend any extra curricular activities on the days they attend ISS.  If the student

is in ISS on Friday and Monday then they may not attend activities on Saturday and Sunday.

8. Students assigned to ISS will lose all privileges normally enjoyed by regular students.

9. The Principal or Assistant Principal may assign extra days of ISS for misconduct, lack of cooperation, or

reluctance to do their assigned work.  Continued or severe misconduct or lack of cooperation will result in further disciplinary action such as suspension from school, ALC, or recommendation for expulsion.

10. Students may not go on field trips, dances, ball games or other school-sponsored extra-curricular events if they have accumulated 5 ISS days in one semester or 10 for the year.

11. Upon entering the ISS classroom, any cell phone or technology device will be turned into the ISS monitor and returned at the end of the day.  Also, the student will copy the ISS rules and guidelines each day they are assigned in ISS.

WEAPONS

The possession of a weapon at Muhlenberg South Middle School at any time is strictly forbidden.  Students shall not carry on their person (or cause to be brought to school) the following:  firearms, knives, or any other object that can be used as a weapon, or classified as dangerous.  This list is not all-inclusive (if in doubt about whether or not an item is dangerous, leave the item at home.)  

The following law prohibits weapons on school property:

WEAPONS LAW

1994 GENERAL ASSEMBLY

HB 312

New Section of KRS 527

creates the crime of :

UNLAWFUL POSSESSION OF A WEAPON

ON SCHOOL PROPERTY
PROHIBITS KNOWINGLY POSSESSING OR CARRYING A FIREARM, DEADLY WEAPON, DESTRUCTIVE DEVICE, OR BOOBY TRAP IN PUBLIC OR PRIVATE SCHOOL BUILDINGS, SCHOOL BUSSES, CAMPUSES, GROUNDS, RECREATIONAL AREAS, OR ATHLETIC FIELDS.   

Class D Felony

STUDENT CONDUCT AT AFTERSCHOOL ACTIVITIES

Students are expected to display proper conduct at all school functions. All students are to be held accountable for policies and regulations relating to their behavior and are subject to the authority of school officials.  Any violation of school policy will result in appropriate disciplinary actions, including being banned from attending any school functions in the future.

SUBSTITUTES
Substitute teachers are to be accorded the same respect as regular classroom teachers.  Any student failing to maintain a proper relationship with a substitute teacher will be dealt with accordingly.  Students will be written up and sent directly to the office for any problems with a substitute teacher.  

LUNCHROOM DEBIT ACCOUNT.  Students may deposit money into their account for a la carte items or extras.  Any balance will be refunded or carried over at the end of the year.

MEAL PRICES (Subject to change)

BREAKFAST ..........FREE
LUNCH........FREE
LOCKS AND LOCKERS

Lockers will be assigned at the beginning of the school year by homeroom teachers.  Each student will be issued a locker.  Students will be expected to pay for abusive damages resulting from kicking, slamming, or otherwise defacing lockers.

Lockers are the property of the Muhlenberg County Board of Education and may be inspected and searched by the principal or his designee at any time, with or without student's or parent's / guardians permission.

Students are encouraged to do the following:

1.
Keep locker locked at all times.

2.
Keep combination private.

3.
Keep belongings only in personal locker.

4.
Keep locker clean and tidy at all times.

5.
Keep assigned locker all year unless changed by your teacher or the principal.

6.
Not to leave valuables in locker.

7.
Locker decals or pictures located inside or outside of the locker will not be allowed.

8.
Report locker problems directly to the front office.

TELEPHONES
1. With permission, students may use the telephone in the office for emergencies.

2. A telephone call cannot be accepted as permission for a student to ride a different bus.

3. Messages and notes from home shall be left in the office when arriving at school in the morning.

4. Students may not call home to get permission to go home with another student or ride a different bus except in cases of extreme emergencies.

5. Also see Cell Phones and Telecommunication Devices.

MEDICAL PROBLEMS
Parents should notify the school in writing of any serious medical problem their child has.  Please include a doctor's statement and doctor's telephone number. This includes bladder problems where your child needs extra passes.

PRESCRIPTION DRUGS / MEDICATION
If it is necessary for a student to take a prescription medicine on a daily basis while at school, the Parent must bring medicine to school and sign a form (available in the office or with the school nurse.)  Medication given during school hours must be ordered at a specific time (example: 9:00 AM or 12:00 PM).  If medication is to be given three times a day (example: antibiotics) it should be given before school, after school, and at bedtime, unless prescription label directs otherwise.

NURSE PROCEDURES

Students will notify their teacher of any health-related problem.  If the teacher thinks that a nurse visit is warranted, he/she will fill out a nurse referral form recording the necessary information, as well as the appropriate page in the student handbook. The teacher will call the nurse if a call is necessary.  The student will report directly to the nurse’s office and be seated on the bench outside the nurse’s office.  The nurse will see the student and assist them with their problem.  Once the nurse has attended to the student, the nurse will call the teacher to inform them that the student will be returning to class.  The student will report directly back to class.

CLOSING OF SCHOOL, BAD WEATHER
In the event of bad weather, parents and students are advised to watch Bowling Green and Nashville TV stations or listen to local radio stations for school closing information.  Also, The Muhlenberg County Public School District will send out a district-wide call using the One-Call system to inform families of delays or cancellations.  Do not call the school or the district office.
GUIDANCE AND COUNSELING PROGRAM
The counselor invites students and parents to contact her during school hours when they need to discuss personal, social, or educational matters.

The guidance counselor is directly involved in the following:

1. helping parents and school staff understand and meet the normal development needs of the students as well as the specific needs of individual students.

2.
administering and interpreting standardized tests.

3.
improving study skills.

4.
developing the awareness of and preparation for various careers.

5. 
orienting and scheduling students in such a way that they may be challenged and happy.

6.
seeing that compensatory services are supplied for those who are emotionally or physically in need.

7.
seeking out additional services for those who are emotionally and physically in need.

8.
making provisions for both group and individual counseling of students.

9. 
referring of students for individual testing.

INTERSCHOLASTIC SPORTS / ACTIVITIES
Muhlenberg South Middle School sports and activities include football, basketball, archery, cheerleading, and dance.  Each sport is governed by its own set of regulations, which will be made clear to the student when he/she tries out for the team.  It is the policy of Muhlenberg South Middle School that the middle school athlete's first obligation is to the middle school team during the competitive season.  Athletes may play for the high school team after the middle school season is complete.

Students may try out for high school teams that are not offered at MSMS (e.g., golf, cross-country) if the high school coach permits.

In order for students to participate in any extracurricular activities which are not an integral part of the instructional program and which occur outside of normal school hours, they must maintain a “c” average in all courses combined, and they must be passing all courses.  Grade checks will be conducted weekly.  In the event that a student is not maintaining a “c” average or passing all courses, that student will be ineligible to participate in the extracurricular event for 1 week.  A student may be reinstated to active participation only after regaining a “c” average and earning a passing grade for all courses, and after serving the 1 week suspension.
In addition, if a student is assigned to In-School Suspension (ISS), the student will not participate in extracurricular activities during the suspension.  The student shall miss at least one game due to the suspension.
Students must have an up-to-date SPORTS PHYSICAL on file.  A SPORTS PHYSICAL is separate from a 6th grade physical for school and will not be accepted in place of a sports physical.

USE OF FACILITIES - RENTAL OF FACILITIES
Formal application must be submitted to the principal/superintendent designee prior to the date the group plans to use the facilities.

Persons authorized to officially represent the organization renting the facility must sign the application and contract (obtained in the principal's office.)

Additional fees for custodial services must be determined by the principal/superintendent designee.

Provisions of Policy 05.3 School Facilities on liability and insurance are applicable to high-risk teams or activity groups.

PARENT CONFERENCES
Parents may schedule conferences with teachers, the counselor, or the principal by telephoning the school office at 338-4650.  Parents are encouraged to become familiar with their child's schedule and to become involved in their child's education.

Parents should schedule a conference at least one day in advance.

COMPUTER MISBEHAVIOR

Computers are for the use and education of all students.  Students are to follow rules and regulations set forth by the school and the individual teacher.  Using computers or the internet without permission or in a way that violates computer rules will result in demerits, ISS, ALC, and/or the loss of computer privileges (based on severity.)

INTERNET POLICY

Muhlenberg County students will be connected to the Internet, providing access to local, national, and international sources of information.  In return for this access, students have the responsibility to respect and protect the rights of other users in our community and the Internet.  Students are expected to act in a responsible, ethical, and legal manner, in accordance with the Muhlenberg County Schools Acceptable Use Policy, the laws of the community, and the United States.

ELECTRONIC MAIL POLICY

1. Do not send or attach pornographic, obscene, or sexually explicit messages or pictures.

2. Do not use or transmit inappropriate vulgar, obscene, abusive, or sexually explicit language.

3. Do not reveal your name or any personal information to anyone you do not know or trust.

4. Do not establish relationships with “strangers” on the network, unless a parent or teacher has coordinated communication.

5. Do not harass, insult or attack others.

6. Do not access, copy, or transmit another’s message without permission.

7. Note that electronic mail is not guaranteed to be private.  People who operate the system have access to all mail.  Messages relating to illegal activities may be reported to school and/or civil authorities.

8. Use of electronic mail system, other than approved and implemented by the Kentucky Department of Education, is prohibited.

Violation Consequences

Students violating the Acceptable Use Policies subject themselves to disciplinary measures, which include detention, demerits, ISS, suspension from school, and loss of computer privileges for a time period determined by the administration.

Parent Signature Page

My signature indicates that I have read and reviewed the policies and procedures covered in this handbook. I understand the rules and consequences and agree to the enforcement of these policies.

STUDENT SIGNATURE

 _______________________________________________________________

PARENT SIGNATURE

 _______________________________________________________________
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